
Dragon Oil 
Supplier Registration Process



Supplier Registration

This slide explains the Supplier Registration process

Steps involved in Registration

 Enter Company Information and Contact Details

 Create Address Book

 Create or Update Company Contact Person details and assign contact.

 Enter Company’s Business Classification

 Select the Product category

 Enter Banking Details

 Enter Additional Company details

 Add Attachments if any

 Register the Company



Go to www.dragonoil.com to register your company

http://www.dragonoil.com/


Please fill all the required information and press on “Continue” button.



Click on the “Create” button in the Address Book  region



Please fill all the required information and press on “Apply”
Choose the Address type if it is Purchasing, Payment Only



Click on the  Create button to create a New Contact or click on the Pencil  icon to update 
the existing Contact details



Enter all the required information.
Select the check box if  you like to create a User Account for this Contact
Click on Add Another Row button to assign your company address for the contact



1. Click on the search icon.
2. Click on Go button.
3. Click on the quick select 
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Enter all required information of the contact and click on Apply button.



Specify your Business Classifications



Click on Create button to specify the Product and services of your company



This page displays Parent Category list. Click on the view sub-categories for further selection. 



Select the appropriate products and click on Apply button



Click on the “Create”  button in Banking Details region to enter Bank Account and the 
Branch details.



Select the Existing Bank and check if your Bank is existing in the list, if not Select the New 
Bank and enter the Bank Name.
Select the Currency for the account.
Enter all the required details and scroll down further to enter Intermediate Bank details.



Enter Intermediate Bank Details and click on Apply button



Select the check box to confirm the declaration and click on Next button.



Enter the additional company details and click on Next Button



Click on the “Add Attachment” if any attachment's to be added.



Enter the Title  and Description for the Attachment.
Browse the file from the desired location form your Desktop or Laptop.



Select the file to be attached.



Click on the “Apply” button once the attachment is added



Click on the Submit button in the Main page after entering all the required 
information.



A confirmation message will display upon your registration. Once Buyer confirms your 
registration an email with your User Name and Password will be notified to you.



Upon approval from Dragon Oil, you will get notification to your mail with an USER ID 
and PASSWORD for the portal. 



The End

Questions…..


